








Attachment 2 
Town of Southwest Ranches 
Application for Sunshine Ranches Equestrian Park Facility Rental, continued 

Company Name*: ________________________ _ 

Contact Person: __________________________ _ 

Type of Service vendor will provide: --------------------

Phone Number: (Business) _____________ (Cell:) ______ _ 

Policy Number on Certificate of Insurance (attach copy to application): _____ _ 

• *If company hired to provide equine services to the event, the vendor MUST furnish proof of
negative coggins upon request at the time of the event. All animals must be properly vaccinated
in accordance with Chapter 14 of the Town of Southwest Ranches Code of Ordinances. Other
livestock vendors hired for permitted parties must provide other health certificates as may be required
by Broward County for all livestock that will be brought to the park. (This information must be presented
upon request at the time of the event.)

Amount of Rental Fee Paid: (Add applicable sales tax) ________________  

Amount of Deposit Paid: ________________________ _ 

Total Amount Paid: _______________ _ Applicant's Initials"""": ___ _ 

Circle Type of Remittance: Check Credit Money Order 

Check/Money Order Number: _______________________ _ 

Date of Check/Money Order: _______________________ _ 

Applications containing fraudulent and/or omitted information will be denied. 

I, _____________ , the undersigned applicant, have read and understand the 
(Print) Name of Applicant 

rental and cancellation rules and the Equestrian Park Rules and use policy, as provided to me as part of 
this application on __________ _ 

Date 

(Print) Name of Applicant (Print) Name of Town Representative 

Signature of Applicant Signature of Town Representative 
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Attachment 3 

Town of Southwest Ranches 
Sunshine Ranches Equestrian Park Rental Fee Schedule 

Pavilion Rental Fees 

Six hours (between 9:00 a.m. -4 p.m.) $250 (Add applicable sales tax) 
Security Deposit: $300 
Cleanup and Security Deposit required at time of application. 
(Deposit will be returned if the facility is vacated promptly and left in condition found.) 

Equestrian Facility Rental Fees 
Six hours (between 9:00 a.m. -4 p.m.) $250 (Add applicable sales tax) 
Security Deposit: $300 
Cleanup and Security Deposit required at time of application. 
(Deposit will be returned if the facility is vacated promptly and left in condition found.) 

Reservation Cancellation: 
In order to be eligible for a refund, notice of cancellation must be made in writing to the Town at least 
one week prior to intended date of use. The rental fee and security deposit will be refunded, less $7 5 for 
administrative costs by the Town. No refunds will be given for inclement weather, but applicant may 
request to reschedule. 

Ring Preparation: 
$200 per dragging (Add applicable sales tax. At least 48 hours advance notice is required.) 

Insurance Requirements for Event/Concessions and/or Vendors: 

Certificate of Insurance must be received and approved prior to approval of any reservation at the 
Town of Southwest Ranches' Facility. Certificates will not be processed without a contact name and 
phone number as well as a description of the special event in the Description of Operations section of 
the Certificate of Insurance, so the Finance/Risk Management Department may determine liability cov
erages. 

The following are the insurance requirements needed for events or concessions: 
$500,000 minimum for General Liability for all events except as noted below for clowns, face painters 
and magicians only. 

$100,000 minimum for General Liability for clowns, face painters and magicians. 
$500,000 minimum for Worker's Compensation and Employers' Liability for all events where vendors 
are coming onto any Town of Southwest Ranches property. 
$500,000 minimum for Automobile Liability for all events where vendors are coming onto any Town 
of Southwest Ranches property. 

1. Certificates of Insurance MUST have thirty (30) days written notice of cancellation except ten (10)
days for nonpayment of insurance premium.

2. Certificates of Insurance MUST have the authorized representative's signature on the bottom right
portion of the Certificate of Insurance.

3. Town of Southwest Ranches, 13400 Griffin Road, Southwest Ranches, FL 33330-2628 must be the
certificate holder AND the additional insured for liability coverages.

4. A description of your special event must be indicated in the Description of Operations section
above the certificate holder section on the Certificate of Insurance.

5. All vendors must have a valid Broward County Local Business Tax Receipt.
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